The stand out venue for conferences & events

About Us
A truly unique venue
Opened in February 2011, The Exchange
at Colworth Park, located nine miles north
of Bedford, is a new 54,000 sq ft state-ofthe-art centre with 20,000 ft dedicated to
meetings, conferencing and catering.
Set in more than 100 acres of beautiful
parkland, The Exchange offers a varied
selection of meeting and conference
rooms, suitable for many purposes.
From our 250 seat lecture suite to smaller
meeting and conference rooms for two
to 70 people, The Exchange is the perfect
location for board meetings, team briefings,
product launches, sales seminars, training
courses and client meetings.

www.colworthparkevents.co.uk

Location
The park is centrally located on the ‘Oxford
to Cambridge arc’ with good access to
leading universities and internationally
renowned science, research and high
technology industries.
The 1,300 acre parkland campus (science
park 100 acres/Unilever farmland 1,200
acres) is just a few minutes from the A6,
north of Bedford on the outskirts of the
village of Sharnbrook.
For more than 60 years Colworth has
developed an excellent reputation for
business relevant science and innovation.
It is home to the discovery activities
of Unilever and a growing number of
companies and academic institutions.

For all other enquiries, call 01234 867 888

Rooms

Maple

Redwood

Aspen

Oak

Capacity: Up to 63 people
Dimensions: 9.88 x 5.76m

Capacity: Up to 84 people
Dimensions: 9.88 x 7.89m

Capacity: Up to 70 people
Dimensions: 9.88 x 7.37m

Capacity: Up to 12 people
Dimensions: 4.78 x 3.89m

The Maple room is
perfect for inspired ideas;
natural daylight streaming
through the floor length
windows making the
space ideal for round
table chats and Monday
morning reflection. It has
air-con and AV with built
in speakers too.

This room has the
same facilities as the
Maple Room but on a
bigger scale with natural
daylight, floor length
windows with blinds, air
con and AV with built
in speakers, making
sure any presentation is
crystal clear.

As with all our meeting
spaces the focus is on
flexibility, providing
spaces that meet your
needs. The Aspen room is
no different with hi-tech,
hi-spec AV equipment.
This room also has floor
length windows, natural
daylight and air-con.

This is our new video
conferencing suite. The
space has air con, a
boardroom table and
black, leather desk chairs
with telephone and video
conferencing facilities
with plenty of space for
clients and colleagues,
regardless of location.

Room Configurations

Room Configurations

Room Configurations

Room Configurations

Theatre: Up to 63 people
Cabaret: Up to 32 people
Boardroom: Up to 30 people
U-shape: Up to 26 people

Theatre: Up to 84 people
Cabaret: Up to 40 people
Boardroom: Up to 36 people
U-shape: Up to 29 people

Theatre: Up to 70 people
Cabaret: Up to 32 people
Boardroom: Up to 34 people
U-shape: Up to 28 people

Theatre: Not applicable
Cabaret: Not applicable
Boardroom: Up to 12 people
U-shape: Up to 8 people

Maple, Redwood & Aspen combine to form the Lecture Theatre

www.colworthparkevents.co.uk

Cedar

Chestnut

Hawthorn

Willow

Capacity: Up to 24 people
Dimensions: 4.65 x 6.11m

Capacity: Up to 24 people
Dimensions: 4.76 x 6.11m

Capacity: Up to 40 people
Dimensions: 6.65 x 6.75m

Capacity: Up to 56 people
Dimensions: 5.93 x 6.75m

There are times when
you need a quick round
table discussion, a team
briefing or an impromptu
project catch up. This
space is the perfect
option for the day to day
with natural daylight,
floor length windows
and air-con.

As with the Cedar room
this is a great space for
catching up with the
team or for meetings
where syndicate space is
required. It’s slightly bigger
than it’s neighbour with
floor length windows
blinds, natural daylight
and air-con.

Need more space for
your meeting, conference
or event? Just combine
this room with the
neighbouring Willow
Room to double the size.
There’s natural daylight,
floor length windows with
blinds, air con and AV with
built in speakers too.

The Willow Room is lovely
on its own for larger
meetings or combined
with the Hawthorn Room.
It shares the same great
facilities too, including
natural daylight, floor
length windows with
blinds and AV with built-in
speaker facilities.

Room Configurations

Room Configurations

Room Configurations

Room Configurations

Theatre: Up to 24 people
Cabaret: Up to 16 people
Boardroom: Up to 16 people
U-shape: Up to 14 people

Theatre: Up to 24 people
Cabaret: Up to 16 people
Boardroom: Up to 16 people
U-shape: Up to 14 people

Theatre: Up to 40 people
Cabaret: Up to 24 people
Boardroom: Up to 26 people
U-shape: Up to 20 people

Theatre: Up to 56 people
Cabaret: Up to 32 people
Boardroom: Up to 42 people
U-shape: Up to 23 people

Hawthorn & Willow combine to form the Conference Suite

For all other enquiries, call 01234 867 888

Lecture Theatre
Capacity: Up to 250 people (Theatre style)
Dimensions: 21.5 X 9.85m
Our lecture theatre is made up of three individual rooms; Maple,
Redwood and Aspen. The rooms are linked by sliding door
partitions that can be opened up to create a large suite for any
conference or event.
Our lecture theatre has natural daylight, air conditioning and
a built in speaker system with handheld or lapel microphones
available on request.

The Restaurant
Capacity: Up to 150 people (Dinner rounds)
Dimensions: 22.5 x 22.3m
A choice of menu options, ranging from finger or fork
buffets, to alfresco summer barbecue and sumptuous
banquets available.
Our dedicated Events and Catering team are passionate and
creative about food and would be delighted to discuss any
special requirements you may have, so we can tailor services to
match your requirements.

Conference Suite
Capacity: Up to 88 people (Theatre style)
Dimensions: 12.58m X 6.75m
Our Conference Suite is made up of two individual rooms;
Hawthorn & Willow. The rooms are linked by sliding door
partitions that can be opened up to create a larger suite for
any conference or event.
With natural daylight, air conditioning and wonderful views of
the fields and local farm land our conference suite is an idyllic,
comfortable setting for your conference and event.

www.colworthparkevents.co.uk

Our Services
Event Support

Catering

Hospitality

From enquiry to confirmation
our Events Team plan your
conference and event with you.

Java Café is open Monday
to Friday offering breakfast, a
daily lunch menu, grab and
go selection, salad bar, made
to order fresh sandwiches,
baguettes and paninis, cakes
and pastries and a selection of
hot or cold beverages.

The Exchange catering team
has designed a set of menus
that will complement events
of any type and size, ensuring
you and your guests receive a
fantastic experience.

Upon arrival at The Exchange
at Colworth Park you will
be greeted by a member of
our Events team at reception
who will take you to your
conference suite, advise you
of the facilities in the building
and talk through your event
ensuring everything is covered.

Java Café also provides
the catering services to our
meetings and conference
facilities within The Exchange.

While refreshments and
catering may often be
separate to the main purpose
of your function, we strive to
provide food of the highest
quality focusing on seasonal,
contemporary cuisine.

For all other enquiries, call 01234 867 888

Welcome Your Delegates
Refreshments

Table Toppers

Tea / Coffee

£1.90 per person

Fruit and Nut mix

£1.00 per person

Fresh Fruit Juice

£5.00 per jug (serves 5)

Wrapped Fruit Sweets

£2.00 per bowl

Still Water

£2.00 per bottle (serves 5)

Wrapped Mints

£2.00 per bowl

Sparkling Water

£2.00 per bottle (serves 5)

Selection of Cans

From £0.70 per person

Selection of Bottles

From £1.10 per person

Biscuits & Cakes
Selection of Biscuits

£0.60

Sliced Cake Selection
(1 per person)

£1.65

Selection of Homemade
Traybakes (2 per person)

£1.65

All prices quoted are excluding VAT. Certain items are Subject to availability.
Please contact the Events Team to discuss your booking and any requirements. Please advise upon booking of any dietary requirements.

Breakfast
Hot Breakfast Selection

Croissants & Pastry Selection

Bacon Roll

Danish Pastries

£1.50 per person

Cumberland Sausage Roll

Freshly Baked Croissants

£1.50 per person

Egg Roll

Cheese & Ham Filled
Croissants

£1.65 per person

Cheese & Tomato Filled
Croissants

£1.65 per person

Croissants and Preserves

£1.65 per person

£2.75 per person

Healthy Options
Fresh Seasonal Fruit Basket £2.00 per person
Prepared Fruit Platter

£1.50 per person

Yoghurt & Granola

£1.50 per person

Please contact the Events Team if you require
further Healthy or Dietary Requirements for your event.

All prices quoted are excluding VAT. Certain items are Subject to availability.
Please contact the Events Team to discuss your booking and any requirements. Please advise upon booking of any dietary requirements.

Day Delegate Rate
Silver Day Delegate Package

Gold Day Delegate Package

from £29.50 per person
(Minimum number of 10 people)

from £34.50 per person
(Minimum number of 10 people)

This includes:

This includes:

• Room hire of main meeting room
• Tea/Coffee & Juice on arrival
• Tea/Coffee & Biscuits mid-morning
•S
 ilver Finger Buffet Lunch to include
(a selection of sandwich & baguette fillings
and a variety of bites), Fruit Platter, Traybake,
Bottled Water & Jug of Juice
• Afternoon Tea/Coffee & Cake
• Screen & Projector
• Flipchart
• Free Wi-Fi
• Complimentary Parking
• Please enquire for further AV equipment

• Room hire of main meeting room
• Tea/Coffee & Juice on arrival
• Danish Pastry Selection on arrival
• Tea/Coffee & Biscuits mid-morning
• Gold Finger Buffet Lunch to include
(a selection of wraps & premium sandwich
fillings and a variety of bites), Fruit Platter,
Traybake, Bottled Water & Jug of Juice
• Afternoon Tea/Coffee & Cake
• Screen & Projector
• Flipchart
• Free Wi-Fi
• Complimentary Parking
• Please enquire for further AV equipment

For bespoke tailor made menus and dietary requirements,
please contact events@colworthparkevents.co.uk to discuss your requirements further
Please see lunch choices on reverse

All prices quoted are excluding VAT. Certain items are Subject to availability.
Please contact the Events Team to discuss your booking and any requirements. Please advise upon booking of any dietary requirements.

Lunch Menu
Silver Lunch

Other Lunch Options

•A
 Selection of Sandwich & Baguette Fillings
• Variety of Bites
• Fruit Platter
• Traybake
• Jug of Juice
• Bottled Water

Soup & Sandwich

£9.25 per person

£5.50 per person

Jacket Potato & Filling £6.50 per person
Picnic Bag to include:

£5.95 per person

• Sandwich
• Packet of Crisps
• Fruit
• Bottled Drink

Gold Lunch
•A
 Selection of Wraps & Premium Sandwich Fillings
• Variety of Bites
• Fruit Platter
• Selection of Traybakes
• Jug of Juice
• Bottled Water
£13.50 per person
Feeling extra healthy…
Add a salad for £1.50 per person

We can cater for a wide range
of dietary requirements

For bespoke tailor made menus and
dietary requirements, please contact
events@colworthparkevents.co.uk
to discuss your requirements further

All prices quoted are excluding VAT. Certain items are Subject to availability.
Please contact the Events Team to discuss your booking and any requirements. Please advise upon booking of any dietary requirements.

Afternoon Tea
Selection of sandwiches to include:
• Ham

Java Bakery

• Cheese
• Egg Mayonnaise

Located in The Exchange, our resident artisan

• Smoked Salmon & Cream Cheese

bakers can provide an assortment of delights;

•A
 selection of small cakes & sweet

freshly baked specialty Breads and Loaves, and

bites made in house by our creative
hospitality team

coming soon; savoury Pastries and Patisseries
will be made for you to enjoy!

•S
 cones with Clotted Cream
and Strawberry Jam
•F
 reshly brewed coffee and a
selection of teas

All prices quoted are excluding VAT. Certain items are Subject to availability.
Please contact the Events Team to discuss your booking and any requirements. Please advise upon booking of any dietary requirements.

Evening Events
Our dedicated in house chefs are fully trained in fine dine banqueting and
can create bespoke menus to suit your event whether it be a small intimate
3 course dinner or a large themed event for up to 250 delegates
Arrival Drinks
***
Canapes
***
3 Course Dinner / Hot Buffet Dinner
***
Tea/Coffee & Truffles

For bespoke tailor made menus and dietary requirements,
please contact events@colworthparkevents.co.uk to discuss your requirements further

All prices quoted are excluding VAT. Certain items are Subject to availability.
Please contact the Events Team to discuss your booking and any requirements. Please advise upon booking of any dietary requirements.

Additional Conferencing Services
Visitor Badges

Restaurants

Our in house printing and graphics team can
design your name badges and print ready for
your event.

Bedford has a diverse range of restaurants to
choose from. The new development at Castle
Quay located near to the river provides Indian,
Mexican, Italian and Singaporean restaurants
all within a few minutes walk. Or venture a bit
further out and visit one of the traditional pubs
for fine quality homemade food. We are happy
to help you find the perfect dining experience
for your party.

Lanyards
Provide us with you company logo and we can
organise and order your bespoke event lanyards.

Stationery
If your event requires any specific stationery,
please let us know and we will arrange this
for you.

Travel Arrangements
We use a local preferred chauffeur
transport company.

Hotels
We can recommend local accommodation in
the area from an 18th century spa hotel to a
traditional country house getaway in the
heart of Bedfordshire.

Local Knowledge
Colworth Park is situated between Oxford
and Cambridge, close to Bedford and just a
35-minute train journey from central London.
Whether you are looking for a team building
activity or you are interested in history and the
arts, or simply want to relax and enjoy quiet,
unspoilt countryside. Bedford is renowned as
having one of the finest riverside settings in the
country - enjoy panoramic views of the River
Great Ouse from the restored Castle Mound;
all that remains of Bedford castle, which was
destroyed in the siege of 1224.

All prices quoted are excluding VAT. Certain items are Subject to availability.
Please contact the Events Team to discuss your booking and any requirements. Please advise upon booking of any dietary requirements.

All prices quoted are excluding VAT. Certain items are Subject to availability.
Please contact the Events Team to discuss your booking and any requirements. Please advise upon booking of any dietary requirements.

The stand out venue for conferences & events

A superb location, wherever you’re coming from
The park is centrally located on the ‘Oxford to Cambridge arc’ with good access to leading universities and internationallyrenowned science, research and high technology industries. The 91 acre parkland campus is just a few minutes from the A6,
north of Bedford on the outskirts of the village of Sharnbrook.
ROAD

9 miles from Bedford.
16 miles from the A14.
29 miles from Milton Keynes
32 miles from M1.

RAIL

37 minutes from London St Pancras
International and Kings Cross.
15 minutes from Bedford Station to
Luton Airport.

E: events@colworthparkevents.co.uk

AIR

37 miles from Luton Airport
54 miles from Stansted Airport
67 miles from Heathrow Airport
69 miles from Birmingham Airport

W: www.colworthparkevents.co.uk

Colworth Science Park, Sharnbrook, Bedfordshire, MK44 1LQ

T: 01234 867 888

